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pon successlplei thls couse, H i able to:
e Understand the role of ICT tools in digital surveys, online data collection
methods, questionnaire design, and ethical practices in data collection.
e Learn data collection, organization, cleaning, preprocessing, and spreadsheet-
based data management techniques.
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After successful completion of the course, students will be able to:

Understand basic data analysis techniques, descriptive statistics, visualization
methods, and dashboard tools for interpreting data.

Learn report preparation, presentation techniques, data sharing methods, and
ethical practices in reporting survey data.

Create and manage online survey forms using digital tools such as Google
Forms, SurveyMonkey, and Microsoft Forms.

Collect, organize, clean, and manage survey data using Google Sheets and
spreadsheet tools with appropnate data hand g methods.

Analyse datasets and generate meamngful mszghts usmg statistical methods,

pivot tabLes, chaﬁs graphs, an wer Bl f@alsh ’

Prepare ;professmnal gﬂports and presentat ons using survey data while

mann’tammg conﬂde iality andgg c?l use of mfwmatlon

CLO—PLO Mappmg M&trlx.

CLOs/ PI.Gs
CLO1
CLO2 2
CLO3 2
CLO4 o 3

Introduction to'1CT.and !
« Introductionto |CT
. Role of ICT in data collection
e Introduction to digital surveys
o Types of surveys (online/offline)

{NEROAECE] i) e Overviewof Survey Tools : Google Forms,
toICT and 4 i 15
SurveyMonkey, Microsoft Forms
Survey Tools h . .
e Creating forms and questionnaires
e Question types (MCQ, checkbox, short answer,
etc.)
e Form settings and sharing options
e Basics of Privacy and Data collection ethics
Data Collection and Management
1 . .
¢ Howto do collection of Response in Google Forms
Data - . 15
. e Linking forms with Google Sheets
Collection

e Data organization and structuring
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and e Datacleaning techniques

Management e Handling missing data

e Removing duplicates

e Trim whitespace

o Excel for data handling

e Sorting and filtering data

e Basic formulas (SUM, AVERAGE, COUNT, IF,

SUMIF)

Data Analysis and Visualization
i ¢ Introduction to data analysis

Data . Descrlptweﬁstans’“f“ mean, median, mode)
Analysis and -

Visualization

15

Report writing
reatmg summ

15. Hai-Jew, S. {l
research and op
16. Guerrero,H., Gue

,,,,,,, #how-t0-create-google-form-
complete—gwdg,z 4 ’
2. https://help.surveymonkey.cory monkey/create/creating-a-survey/
3. _https://forms.offi - ~ ., R
L:: Lecture, T:: Tutorial, F Practlca[ : gl

CCE:: Continuous & CompreheﬁsjVé‘Ey,atuatién

(CCE theory includes Mid Semesier Exarﬁination, Assignment, MCQ Quizzes, Seminar,
Reflective Notes, Class Participation, Case Analysis and Presentation, Slip Tests
(Announced/ Surpirsed), Attendance etc. or any combination of these)

PWE: Practical Work Examination

(PWE includes Laboratory Practical Work, Project Work, Viva simulation exercise work
etc.)

SEE:: Semester End Evaluation

Page 72 of 87

T4



